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Group Hire Contract and Guidelines 

For the Use of St. Margaret’s Chapel 
 
In your capacity as leader, convenor or responsible person for a group, we ask you to read 
the following Guidelines for use of the Chapel and indicate your assent, on behalf of your 

group, with your signature. 
 

Statement of Mission 
 
As the historic Chapel, attached to the medieval hospital and Almshouses, the Chapel is 
called a ‘Chapel of Ease’ within the Church of England, and any use of the Chapel must 

explicitly respect and accept that status. The intention is not to be restrictive but to have 
some level of control over what happens under our auspices. We realise that people find 

God in very diverse ways. The Charity and Church wish to show openness to other views 
and we expect the same tolerance and respect in return, fostering the existing special and 

more open status of this group of buildings. Thus, all public worship in the Chapel should 
be empathetic to the Christian faith and have the consent of the Trustees, who will, in any 
cases of doubt, consult with the Vicar of Glastonbury. 

 
We ask that you be aware that you are part of the team continuing the life, today, of these 

ancient buildings. The key-words are honouring and accepting one another and the 
willingness to listen and learn. 

 

Key points from the Terms of Conditions of Hire  
 
1. Not to move, remove or alter any of the permanent objects in the Chapel, apart 

from moving chairs to suit the group’s use. 
2. To ensure that, after use, lights and heating are switched off, all doors locked 

before leaving and keys returned promptly, according to the instructions given. 

3. To ensure that all candles are extinguished on leaving and only used in suitable 
protective containers and never placed directly on any of the wooden surfaces or 

carpets. 
4. The Chapel, Gardens and Almshouses are not to be used for photo-shoots without 

the express consent of the Trustees and the payment of the appropriate fee. Hirers 
must not make recordings in the Chapel, nor publish such material on YouTube or 
similar online platforms without the express prior consent of the Trustees. 

5. No posters or notices from outside hirers are to be placed inside or outside the 
Complex. 

6. For one-off use, the hire fee is £60 for four hours, made up of £40 for use and £20 
for administrative costs. 

 For regular users (required use of minimum once a month) the hire fee is £20 for 
upto two hours and for every added hour or part thereof, there will be an additional 
£10. 

 For people or groups who have used the Chapel a couple of times and know the 
procedure, the admin fee of £20 would be removed making the total cost £40 for 

four hours. 
 

 
 
Cont/d over…. 



Created on 07/03/2019 12:28:002    D:\Central Documents\FORMS\St Margaret's Chapel Group Hire Contract and Guidelines.doc  

7. Hirers are responsible for the health and safety of their group when using any part 

of the Chapel and Almshouse Complex. As such, hirers should appraise themselves 
of the layout of the building, including its historic condition and carry out their own 

risk assessment for their intended use and group profile, including fire risk and 

emergency exit procedures. It will be your responsibility to advise your group of all 

emergency procedures.  
8. Hirers shall be responsible for the security of the Chapel during the period of hire. 

9. Hirers shall be responsible for any damage to the Chapel, or its fixtures and fittings, 
caused by the hirer, their group or attending members of the public. Hirers are 
required to check they have the appropriate public liability insurance to carry out 

their intended activity or event. 
10. Hirers are expected to show respect for other users of the Chapel. 

 
 

Please indicate planned activity and the dates & times of use in the Chapel: 

 

             

 

             

 

             

 

             

 

I, the undersigned, have read the Policy Statement and Terms and Conditions for the 

hire of St Margaret’s Chapel. On behalf of my group, I agree to abide by the terms and 

conditions set out above and overleaf. 

 

 

Name of Group:           

 

Point of Contact:           

 

Tel / Mob:            

 

Email Address:            

 

 

 

Signed:        

 

Dated         

 

 

 

 
 

 
 


